Instructions for Applicant to Complete IRS Form 4506-T

The Request for Transcript of Tax Return (IRS Form 4506-T) must be completed to obtain
information regarding your Record of Account with the Internal Revenue Service. The
information provided regarding your personal returns will reflect the current Tax Year and 3
prior processing years. Please complete this form as follows:

Line 1a — Your name, as provided on your most recent tax return

Line 1b — Your social security number

Line 2a — Leave blank*

Line 2b — Leave blank*

Line 3 — Your current full address (include Apt, Suite, or Unit #, if applicable). Please also
include your current name, if different from what was provided on your most recent tax
return.

Line 4 — Your previous address provided on your most recent tax return, if different from current
address.

Signature of taxpayer(s) section at the bottom:

Signature — Your signature, sign as your name appears in line la
Date — You must provide the date signed

Phone Number — Y our phone number

Spouse’s Signature and Date — Leave blank*

Lines 5 through 9 — Information will be prefilled by Creative Services, Inc. — do not touch

* You do not need to obtain your spouse’s information and signature, even if taxes were filed
jointly.
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Tip. Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can quickly request transcripts by using
our automated self-help service tools. Please visit us at IRS.gov and click on "Get Transcript of Your Tax Records" under "Tools" or call 1-800-908-99486. If you
need a copy of your return, use Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your return.

1a Name shown on tax return. If a joint return, enter the name 1b First social security number on tax return, individual taxpayer identification
shown first. number, or employer identification number (see instructions)
2a If a joint return, enter spouse’s name shown on tax return. 2b Second social security number or individual taxpayer

identification number if joint tax return

3 Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions)

4 Previous address shown on the last return filed if different from line 3 (see instructions)

5 If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,
and telephone number.

Creative Services, Inc.; 64 Pratt Street; Mansfield, MA 02048 Participant # 0000300880 Mailbox: JGOOTKIND

C.; 68T

Caution. If the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once
you have filled in these lines. Completing these steps helps to protect your privacy. Once the IRS discloses your tax transcript to the third party listed
on line 5, the IRS has no control over what the third party does with the information. If you would like to limit the third party's authority to disclose your
transcript information, you can specify this limitation in your written agreement with the third party.

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form
number per request. » 1040

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect
changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series,
Form 1085, Form 1120, Form 1120A, Form 1120H, Form 1120L, and Form 11208S. Return transcripts are available for the current year

and returns processed during the prior 3 processing years. Most requests will be processed within 10 business days ]
b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days ]
¢ Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account
Transcript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days .
7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only available =~
after June 15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . L

8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from
these information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this
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