
 
 

 
Instructions for Applicant to Complete IRS Form 4506-T 

 
The Request for Transcript of Tax Return (IRS Form 4506-T) must be completed to obtain 
information regarding your Record of Account with the Internal Revenue Service. The 
information provided regarding your personal returns will reflect the current Tax Year and 3 
prior processing years. Please complete this form as follows: 
 
Line 1a – Your name, as provided on your most recent tax return  
Line 1b – Your social security number  
Line 2a – Leave blank* 
Line 2b – Leave blank* 
Line 3 – Your current full address (include Apt, Suite, or Unit #, if applicable). Please also 

include your current name, if different from what was provided on your most recent tax 
return. 

Line 4 – Your previous address provided on your most recent tax return, if different from current 
address.  

 
Signature of taxpayer(s) section at the bottom: 
Signature – Your signature, sign as your name appears in line 1a 
Date – You must provide the date signed 
Phone Number – Your phone number 
Spouse’s Signature and Date – Leave blank* 
 
Lines 5 through 9 – Information will be prefilled by Creative Services, Inc. – do not touch 
 
* You do not need to obtain your spouse’s information and signature, even if taxes were filed 
jointly. 
 
 
 






